
STATE DISASTER PUBLIC ASSISTANCE GRANT

GRANT NUMBER (Disaster Number) ________

MEMORANDUM OF AGREEMENT

The purpose of this memorandum of agreement between the Department of Military and Veterans’ Affairs, Division of Homeland Security and Emergency Management (DHS&EM) and the Department of {name of department} is to clarify the duties and responsibilities between the State agencies as a condition of the undersigned receiving disaster assistance money for the damages caused by the {Specific Disaster}.  DHS&EM and the undersigned agree as follows:

1. Eligible Work.  To the best of the undersigned’s knowledge and belief, the disaster relief work described on each Division of Homeland Security & Emergency Management (DHS&EM) project worksheet for which state disaster relief funds are requested are eligible. Repair work will not begin on projects that result in a change from the pre-disaster configuration (i.e., different location, footprint, function or size without State preauthorization for purposed changes. (Eligibility will be determined solely by DHS&EM).
2. No Duplication of Assistance.  The disaster assistance will not duplicate assistance or benefits received for the same loss from another source including insurance.

3. Regularly Appropriated Monies.  The undersigned certifies that any regularly appropriated monies will be exhausted before acceptance and use of disaster relief funds.

4. Insurance.  The undersigned accepts responsibility for acquiring and necessary liability insurance. The undersigned also agrees to provide workers’ compensation insurance as required by AS 23.30 for all employees engaged in work funded by the grant. The undersigned shall require contractors to provide and maintain workers’ compensation insurance for its employees as required by AS 23.30.
5.    Lands Easements, Rights-of-way, and Permits.  The applicant agrees to provide without
            cost to the State or federal government all lands, easements, and rights-of-way necessary for

            accomplishment of the approved work. The applicant further agrees to obtain all permits

            necessary to accomplish the approved scope of work. Permits of this nature are an eligible
            expense.
6. The undersigned understands that it is responsible for paying for obtaining any lands, easements, and rights-of-way necessary for accomplishment of the approved work and that these costs are not eligible expenses. 

7. Grant Administration.  The applicant agrees to follow grant administration and accounting procedures required by DHS&EM as set out in guidance and forms provided by DHS&EM.  DHS&EM will provide technical advice to the undersigned concerning state disaster grant requirements.
8. Documentation.  The State requires the applicant to submit all back-up documentation (timesheets, pay stubs, invoices, etc.) to substantiate all costs associated with the Project Worksheet.

9. Retention and Access to Records.  The applicant will give DHS&EM access and the right to examine all books, records, papers, or documents related to the state disaster assistance money for a period of not less than three years after final project completion or until the resolution of any final audit findings, whichever is longer.
10. Amendments.  Amendments to approved project amounts, project scope, or to the other provisions of this agreement are required to be in writing and shall be executed by the authorized representatives of the parties.  Prior written approval is required for (1) Any budget revision which would result in the need for additional funds, (2) A change in the scope of the approved project.
11. Project Completion Timelines Progress Reports.  The applicant will commence work on the project within a reasonable time after receiving notification from the Division of Homeland Security & Emergency Management that funds have been approved and will ensure that work on the project proceeds to completion with reasonable diligence. The applicant will furnish quarterly progress reports for all projects and any other reports as required by DHS&EM.
A. The applicant must complete all work associated with the Project Worksheet. If the work is not completed, the applicant will be required to return all State funding.

B. Failure to submit required reports and documentation will result in deobligation of the Project Worksheet, and the applicant will be required to return all State funding.
Approved: ____________________________________________________________________
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